Winstone Group

6-6-25 Minami-Aoyama, Minato-Ku, Tokyo 107-0062

Telephone Number: (03)3407-7383,  
E-mail: info@winstonegroup.com

Japanese Income Tax Checklist  

General Information

1. Name (last, first, middle initial):







2. Present Complete Address (include postal code): 





3. Nationality: 









4. Alien Registration Number:








a. Attach a copy of your Alien Card, (if any):
b. Visa Status in Japan:








c. Date of Original Entry into Japan: 







d. Residency Status: (resident, non-resident, non-permanent resident, etc.):









e. If you were a Non-Permanent Resident during the tax year, did you have income from sources abroad during the same period?



f. If “Yes”, was such income from sources abroad wholly or partially paid abroad?








g. Period you are permitted to stay in Japan:
                         



5. Do you intend to reside permanently in Japan? 






6. Did you leave Japan during the tax year?








a. If “Yes”, provide an attachment detailing 1. The Period of Absence from Japan; 2. The Purpose of Absence from Japan.

7. Address on January 1st of the tax year:
 











8. Address at the time the prepaid tax was paid or when the Return for the previous year was filed:





9. Date of Birth:








10. Occupation:








11. Name of Employer in Japan:






12. Address of Employer: 







13. Telephone Number:







14. Spouse of taxpayer:

a. Name (last, first, middle initial):






b. Date of Birth: 








c. Source and Amount of Income during tax period:
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15. Dependents of taxpayer: (Relatives living away from home due to studies are regarded as living with you if they return home for holidays or receive financial support for studies, medical care and other support from you.


a.   Name (last, first, middle initial):







b.  Date of Birth: 









c.  Relationship to Taxpayer: 








a.   Name (last, first, middle initial):







b.  Date of Birth: 









c.  Relationship to Taxpayer: 








a.   Name (last, first, middle initial):







b.  Date of Birth: 









c.  Relationship to Taxpayer: 







Earnings and Income

Attach the tax document provided by the Payer of Income with this completed checklist.  Note: the place services were performed is pertinent in determining whether or not the income is taxable in Japan. Common types of income are briefly discussed below: 
1. Business Income in Japan:  






a. Definition. Includes income derived from sales, income of writers, talents and professional athletes.  

b. Type of business activity:









c. Place services were performed:








d. Attach a spreadsheet of the Revenue/Sales Proceeds:



e. Attach a spreadsheet of Cost/Expenses:





2. Real Estate Income in Japan: 






a. Definition.  Includes rental income from leasing land, buildings, and property rights.  

b. Attach a spreadsheet of the Rental Income:




c. Attach a spreadsheet of Cost/Expenses:




3. Interest Income in Japan: 







a. Definition.  Includes the interest from debt and on savings.

4. Dividend Income in Japan:







a. Definition.  Includes income derived from dividends paid on the profits of corporations.  

5. Employment Income in Japan: 






a. Definition.  Includes salaries, wages and bonuses.  

b. Attach the original record of withholding certificate that you received from your employer.  

6. Miscellaneous Income: 
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a. Definition.  Includes manuscript fees, lecture fees, royalties, television appearance fees and any other income that does not fall within the aforementioned categories.  

b. Attach the original record of withholding certificate that you received from your employer.  

7. Capital Gains Income:






8. Occasional Income: 






a. Includes one-time payments and maturities from life or accident insurance policies, prize or lottery-winnings, winnings from horse or cycle races, and rewards for returning lost articles.  

Deductions from Income

1. Are any of your dependents a “working student”?  If yes, provide the name of the school. 








a. Definition of a working student: 

b. Student income must be less than JPY 650,000.

c. Attach certification from the school or institute attended if a student of any type of school or vocational college, or are receiving professional training from a registered training institute.  

d. No certification is necessary if the employer had made the year-end adjustment.

2. Casualty Losses.  If you, your spouse or relatives living with you suffered losses or damage to property from disaster, theft or embezzlement during the tax year, please complete the following:

a. Cause of Damage:







b. Date of Damage:







c. Type of Asset Subjected to Damage:




d. Amount of Loss (Current market value of the assets at the time of the disaster): 








e. Amount Reimbursed by Insurance:




f. You must attach receipts for any extraordinary expenses incurred as a result of the casualty:






3. Medical Expenses.  The information requested below may be written on each receipt.  These expenses include examination or treatment by a doctor or dentist; Purchase of medicine; Personal services provided by a hospital, clinic, maternity home, healthy care facility or facility for the elderly; treatment by a masseur, acupuncturist, acupressure therapist or judo-physiotherapist; medical 
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-care (including outpatient care) by a nurse or a person hired for this purpose.   Also include travel expenses, meals and lodging, and the purchase or rental of medical equipment.  

a. Name of Person Receiving Medical Care:
  



b. Relationship to you:







c. Amount Reimbursed by Insurance:





d. Remainder borne by you:






e. You must attach original receipts from your doctor.  

4. Social Insurance Premiums.  Include paid premiums or premiums deducted from your salary for national insurance and national pensions made on behalf of yourself or your spouse or relatives living in the same household.  

a. It is not necessary to attach receipts if your employer has already made the deduction in your year-end adjustment. 

5. Life Insurance Premiums. If premiums paid on a single policy were more than JPY 9,000 during the year you must attach documents indicating the amount paid for each policy. 

6. Casualty Insurance Premiums.  Identify the policy term.

a. Long term policy is one that is in effect for a period of ten years or more and which provides for a rebate upon the expiration of the term of agreement.  

b. Short term policy is any other kind of policy. 

c. You must attach receipts for the amounts you have paid. This is not necessary if your employer has made the deduction in your year-end adjustment. 

7. Charitable Contributions.   Donations made to national and local governmental bodies, social welfare institutions, certified NPOs, certain political donations and donations to other organizations working for the public good.  

a. You must attach a receipt from the donee.  

b. When donations have been made to certain charitable or educational organizations, or charitable trusts, certification proving that the donee is eligible must be attached or presented. 

8. Loans relating to the acquisition of a dwelling house.

a. Provide loan balance statement issued by the lender.  (Zandaka shomeisho).

b. Provide loan re-payment schedule
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9. Estimated Taxes:  In July and November, those whose income reached a certain amount in the previous year may have been asked to pay an amount of estimated tax based on their income in the last year.  
a. Amount of  Estimated Taxes Paid in the tax year:




General Expenses  

In general, deductions are allowable whether or not incurred in Japan, as long as the purpose of the expense was to generate Japanese source income. Please identify all items that may apply to your case and attach evidence of the expense. 
1. Accounting Fees (identify purpose, e.g. capital transactions; connected with your business );




2. Accounting system, installation and maintenance thereof;



3. Advertising: (business cards, promotional activities);




4. Attorney’s and accountant’s fees in contesting tax claims;



5. Automobile expenses ( cost of car, garage rentals, gas, insurance, license fees, loss on sale, oil and lubrication, parking, repairs, tires, washing);


6. Bad debts:  (loss from bad debts arising from accounts receivable, loans related to business)





7. Burglar alarm systems ( cost of installing ):






8. Business conventions ( cruise ship, foreign conventions, political conventions, travel expenses ):





9. Business startup expenses:







10. Casualty insurance premiums:(against loss, including auto and fire insurance on inventories and depreciable assets)


11. Charitable contributions:







12. Commissions ( paid as compensation, sale of real estate or securities):


13. Communications: (telephone charges, internet fees, cable fees)



14. Computer software (development costs, leased software, purchased software; include date of purchase):



15. Computer hardware (date of purchase):





16. Computer accessories ( including cartridges, paper ):




17. Contractor Fees: 








18. Copyright costs:








19. Custodian fees:









20. Depreciation:









21. Dues: 










22. Education:









23. Entertainment: 









24. Furnishings and fixtures ( cost of furniture for home business use; include date of purchase):
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25. Home-office expenses (utilities; rent; supplies, etc. indicate percentage of home used for business):





26. Insurance ( include premiums paid on a business insurance “professional overhead expense disability policy” and social insurance premiums, life insurance, fire and accidental): 









27. Interest Paid:(interest expenses for borrowed money used as business funds or used to construct or reconstruct a building for business). 
                                        
28. Laundry, dry cleaning, pressing charges (business travel):




29. Legal expenses and fees ( business, investors, production of income, tax determination):






30. License Fees:










31. Maintenance:
(expenses for repairs and maintenance of structures, autos/machines for business)




32. Medical expenses:








33. Moving expenses:








34. Postage Costs:









35. Professional books, journals and subscriptions:





36. Rents:
(portion of asset used for business)





37. Retirement plans, contribution to (IRA):






38. Safe deposit boxes:








39. Salaries and wages: (paid to employees)





40. Supplies: (office supplies, including stationery)





41. Taxes: (business taxes, fixed assets tax, auto tax, real estate acquisition tax, registration and license tax, stamp tax).
42.  Telephone service:








43. Theft loss:









44. Travel Expenses ( passport fees, re-entry fees, airline tickets, upgrades, hotel charges):




45. Utilities: (water, gas, and electricity)







46. Miscellaneous: (business-purpose expenses that do not fall under the above categories)



   

Taxes Paid in the Tax Year
1. National Taxes:








2. Local Taxes: 







 

3. Enterprise Taxes:









4. Estimated Taxes paid in the tax year:





5. U.S. Taxes Paid in the tax year:






6. OTHER TAXES PAID (type and amount):
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TRAVEL DAYS OUTSIDE JAPAN DURING THE TAX YEAR.

Provide a table with the following headings: Date of departure; Date of return; Destination; Business Days; Vacation Days; Home Leave.
Provide a copy of the completed latest Japanese tax return.



Signature 

END OF CHECKLIST.

